[bookmark: Text5][Date]


[bookmark: Text1][bookmark: Text2][bookmark: Text3][bookmark: Text4][bookmark: Text6][Your Name]
[Your Address]
[City, State, Zip Code]
[Phone Number]
[Email Address]

To:
[bookmark: Text7]Director of Special Education or Principal’s Name] 
[bookmark: Text8][School Name or District Name] 
[bookmark: Text9][School Address] 
[bookmark: Text10][City, State, Zip Code] 

Subject: Request for Special Education Evaluation for My Child 

[bookmark: Text11]Dear [Director/Principal’s Name], 

[bookmark: Text13][bookmark: Text14][bookmark: Text15]I am writing to request an evaluation for my child, [Child’s Full Name] who is currently in [Grade/Classroom Teacher’s Name] class at [School Name]. 

[bookmark: Text16]I have noticed my child is experiencing some challenges at school/home such as [briefly describe concerns: difficulty understanding in noisy settings, staying focused, responding to questions, or participating in group activities]. I believe these may be connected to hearing or communication needs, though we do not yet have a formal diagnosis. 

[bookmark: Text17]We would like to better understand how to support [Child’s Name] while at school, and ensure they have what they need for an effective education. 

Please let me know the next steps or if you need more information from me. I would be happy to connect further.
 
Thank you for your time and care. 

Sincerely, 



[bookmark: Text18][Your Name]  
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